PERSON SPECIFICATION

POST: DIRECT MARKETING ASSISTANT
	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	Educated to relevant degree level (ie. marketing, communications, business etc)
	CIM Qualification

	
	
	

	EXPERIENCE
	Experience of interacting with a wide range of people
	Experience in at least one marketing role


	
	
	

	SKILLS
	· Good communication & interpersonal skills
· Good presentation skills

· Good IT skills

· Strong written skills
	· Events experience
· Press release writing experience

	
	
	

	PERSONAL SKILLS
	· Confident

· Self-motivated
· Enthusiastic
· Creative
· Hard-working and flexible

· Able to work independently as well as in a team

· Able to act in a professional manner at all times

· Good organisational and time management skills
	· Interest in sustainability and green travel
· Knowledge of the travel and sustainability agendas in Wales

	
	
	

	OTHER REQUIREMENTS
	· Willing to travel around Wales, may involve overnight stays
· Willing to work over time and weekends where required
· Driving licence
	· Access to own vehicle
· Welsh speaker


